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ESSENTIAL DOCLINE: A REVIEW 

REPORTS 
 
x� DOCLINE Reports are quarterly statistics on your activities. 
x� Two quarters worth of reports are always available.  As a new quarter is 

added the previous quarter disappears.  NOTE:  Neither the RML nor NLM 
has access to these reports once they have left your Reports menu. 

 

 
 

REPORT 1-7:  ROUTING TABLE STATISTICS REPORT 
x� This report is always current to the moment. 
x� I t lists the libraries that have you in their Routing Tables and in which cell. 

 

 



REPORT 1-1A: SUMMARY DOCLINE BORROWER STATISTICS 
x� This is a summery of all the requests entered by your library. 

 

 
 
 
REPORT 1-1B: SUMMARY DOCLINE LENDER STATISTICS 
x� This is the summary of your library as a lender. 
 

 

 
 
 
REPORT 1-2A: DETAILED DOCLINE BORROWER STATISTICS 
x� This is a detailed report of your borrowing activities and the lenders that the 

request was sent to. 
 
 

 



REPORT 1-2B: DETAILED DOCLINE LENDER STATISTICS 
x� This is a detailed report of your activities as a lender. 
 

 
 
 
REPORT 5-1: LOANSOME DOC DETAILED LENDER STATISTICS 
x� This is a detailed report of your library as a Loansome Doc lender. 
 

 
 

 



REPORT 1-8A: RANKED LISTS OF SERIAL TITLES REQUESTED 
x� This lists the journal titles you borrowed during the report period. 
 

 
 

 
 



 
PRINTING REPORTS 
Printing with Internet Explorer 4.x or 5.x: 

1. From the DOCLINE menu, select REQUESTS then Reports.  
2. Select the report to print.  
3. From the IE menu, select File, then Print.  
4. In the Print dialog box, click the Properties button.  
5. In the Printer Properties dialog box, change page layout to Landscape. 

(NOTE: The location of this setting will depend upon your printer & printer 
driver.)  

6. Click OK.  
7. In the Print dialog box, click OK.  

 
Printing with Netscape 4.x: 

1. From the DOCLINE menu, select REQUESTS then Reports  
2. Select the report to view/print.  
3. From the Netscape menu, select File, then Print Frame.  
4. On the Print dialog box, click Properties button.  
5. On the Printer Properties dialog box, change page layout to Landscape.  

(NOTE: The location of this setting will depend upon your printer & printer 
driver.)  

6. Click OK.  
7. On the Print dialog box, click OK.  

 
DOWNLOADING REPORTS TO EXCEL 
Downloading with Internet Explorer 4.x or 5.x: 

1. From the DOCLINE menu, select REQUESTS then Reports.  
2. Select the report to download.  
3. While viewing the report, from the IE menu select Edit, then Select All.  
4. From the IE menu select Edit, then Copy.  
5. In Excel, open a new workbook.  
6. Click in cell A1.  
7. From the Excel main menu, select Edit, then Paste.  
8. Add or modify formatting as desired for local needs.  
 

Downloading with Netscape 4.x: 
1. From DOCLINE menu, select REQUESTS then Reports.  
2. Select the report to download.  
3. While viewing the report, from the Netscape menu select File, Save As.  
4. On the Save As dialog box, name the file with an extension of .xls (e.g., 

2A_May00.xls)  
5. In Excel, select File, Open  
6. Select named report. (e.g., 2A_May00.xls)  
7. Add or modify formatting as desired for local needs.  


